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Change to the Master Course List (Form 29) 
  

1.    Departments should submit for approval 
to:  

1.   New or Major content changes: Academic 
Policy Committee. (Complete reverse side 
plus APC Form) 

2.   Minor Changes - Title, credit value: 
Dean’s Office 

3.   Course Drops: Department Chair 

2.    Course information should not be published, nor can any course be scheduled, until 
officially made part of the Master Course List by the approval process. 

3.    This form is used to modify the Master Course List only.  Separate notification must be sent 
to the Registrar’s Office to create or modify the Schedule of Courses.  Courses that will not 
be offered for a given semester but will be offered in the future should not be dropped from 
the Master Course List. 

4.    After a course/change has been approved, the Academic Policy Committee Chair/Dean 
should forward this form to the Registrar’s Office, Armitage Hall. 

  

  Sch.   Subj.   Crse.   Title   Credit 
Value 

  Effective 
Semester 

DROP                       
                      Term/Yr. 
                        

ADD/ 
REVISE 

                      

                      Term/Yr. 
              

NEW/REVISED TITLE -- LIMIT OF 20 CHARACTERS AND SPACES 
  

                                        

  
  

Originated By:       
  Department Chair   Date 
        
        
Approved By:       
  Chair/Dean, Academic Policy Committee   Date 

  



 
NEW/REVISION OF DEPARTMENTAL COURSE OFFERINGS 

  
  

Initiated by:           
  Chair   Department   Date 

  
A. Check one 

New course     Revision of established course   

B. Course title, number, credits ________________________________________________ 

________________________________________________________________________ 

  
C. Course description for catalog _______________________________________________  

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

______________________________ 

  
D. What is the department’s reason for proposing this addition or revision 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

____________________________________________ 

  
E. IF NEW COURSE 

1) course prerequisites ________________________________________________ 
2) to what type (majors and class) of students is the proposed course open? 

_________________________________________________________________________
___________________________________________________________ 

3) is it required for majors? ______________________________________________ 
  

F. If this addition or revision alters the total number of credits for the department major, is the total 
number less than or equal to 48 credits?  ________________________ 
  

G. Are you prepared to provide arguments in support of the proposed addition or modification to this 
committee and to the faculty senate? 
________________________________________________________________________ 
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